DenepanbHOE roCy JapCTBEHHOE GIOKETHOS YUpexKAeHre HAYKH
CAHKT-IIETEPBYPI'CKHI HHCTHTYT UCTOPHH
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(CIT61H PAH)
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«18» supaps 2022 r. Ne ,N) 0
O mnatHeIx yemyrax Hayumo-ucropraeckoro apxupa CIIGUN PAH

Ilpukas

YTBEP/MTE PaCHEHKH Ha CIEINYIOMINE IUIATHEIE YCIYTH II0 3a9BKaM (DHM3NYECKHX 0
FOPUANYECKHX JILT: \

1) Okazanne HHGOPMALMOHHBIX H KOHCYIbTANHOHHBIX yeuayr

a) Brissnenue ceedenutl, unmepecylouux 3aKkaziuxa:

— o nmrepatype — 100 py6. 3a 1 aBropexmit mact (40 000 3HAKOB) M3YYEHHOIO
TEKCTA;

— 0 omHCAM — 1 py0. 3a 1 3aroiioBoK.

B ciydae CROXHBIX 3a8Ka30B 10 BEIIBIEHHIO uHpopManiK (¢ MCIIONB30BAHUEM
SHATUTCILHBIX MaCCHRBOB aDXMBHBIX JIOKYMEHTOB JIHOO CII0JKHOUMTAEMBIX TEKCTOB, B TOM
IHC/IC HA MHOCTPAHHEIX S3BIKAX) MCIIOMB3YIOTCS JOTOBOPHEIE IEHEL.

IIpocMoTp HOKYMEHTOB:

— 1o XV B. BKmouHTeNsHO ~ 500 py6. 32 1 CIMHUITY XpaHeHMHs;

— XVI— nepsas uerseprs XVIII 5. — 400 py6. 3a 1 SAMHMIY XPaHCHHS,

lpumeyanwe: Enuunua xpaHeHHs HacumTsiBaeT He Gouee 10 CTpaHull Tekcra (5
UCTOB ¢ oboporamu). Kaxuste cnenyronme 10 CTPaHULl TEKCTA PacCMATPHBAIOTCH Kak
OTACNBHEIC EAMHHULEI XpaHEHUs.

— Bropas 4eTBepTk XVIII-XX B. — 400 py6. 3a | equauny xpanemnus.

IIpumedanue: Enpunna XpaneHHs HacUWTHIBaeT He Gojee 20 cTpanun Texera (10
IHCTOB ¢ 0bopoTamu). Kaxnsie ciegyromue 20 cTpanuy pPaccMaTpHBarOTCA KaK OTACIbHEIE
CIMHULE] XpaHSHHS.

B cmydae HeoGXommMMOCTH BEIABNEHMS MHGMOPMALUA B apXMBHBIX NOKYMEHTaX Ha
3amaAHOCBPOICHCKHUX A3BIKAX YCTAHABIMBAIOTCS JOTOBOPHEIE IIEHEL.

&) Omeem Ha 3anpoc 3axazyuxa:

— IIMCBEMO WM cripaBKa (06seMoM 1o 0,5 a.r) — 500-2000 pyo.;

— TEMATHIECKUH TiepedeHb JOKYMEHTOB — 50 py6. 3a 3arOIIOBOK;

— aHHOTHPOBAHHEIX TeMaTHYeCKuli mepedeHs TOKyMenToB — 100 py6. 32 3aronoBox
(32 HCKIIOUEHMEM OIMCAHHS PYKOIHCHEIX cOOPHHUKOB),

Ecim 065&M mpepsimaer 0,5 aBropckoro smcra (20 000 3HAKOB), TO HCIIOIB3yeTCA
JIOrOBOPHAA IIEHA.

2) Konuposanue RoxymenToB (dopmar Ad, A3; paspemenue 300-600 dpi)

~ Hokymentsr XX B. — 150 py6. 3a oaum kazp.

— Hoxymenrst XIX B. — 200 py6. 3a onun xazp.

— Hoxymentsr X VIII 8. ~ 300 py6. 3a oqus xazp.

— Hdoxymentst XVII 8. — 350 py6. 32 oguH xanp.

— Hoxymentst XVI B. — 400 py6. 3a onun xazp.

Hudposas creMka JOKYMEHTOB B HEHQPAKPACHOM ZuanazoHe — 500 py0. 32 oZMH Kaap.




B criyuae KONAPOBaHWS JOKYMEHTOB GOIBIIOTO (opmara, 0coboH IEHHOCTH HIH
JOKYMEHTOB, TPeGYIOIMX OCOOBIX YCNOBMH ChEMKH (Hanpyue IUIOTHOTO IEpeIrieTa MK
nevaTell, JOKYMEHTHl HA [epraMeHTe, HE MPOMICININE DPAacIpAMICHAA MM BIIHIRC B
TIepeIlieT), CTOMMOCTE Kajipa yBEIMYMBACTCA BABOC.

B ciyuae, eciu (hopMar HOKYMEHTa IPEBBIIACT A3, TO IPUMEHSAETCS JOrOBOpHAsA
1eHa.

IleHa Ha KONHAPOBaHHME MOKYMEHTOB DaHCS XVI B. onpeneasercd TIaBHBIMH
xpaguTenaMu Pycckoff M 3anapHOEBPONEHCKOH CCKUMH B 3aBUCHMOCTH OT CTEIICHH
COXPAHHOCTH, IIEHHOCTH H BOSMOKHOCTEH CHEMKH.

KommpoBanue JOKyMeHTOB 00BEMOM CBBIIIE 100 nmcroB (KaApoOB) OCYILECTBIACTCA
YI0 OTIEIBHOMY COIVIAIICHHIO ¢ 00g3aTeNbHON [IPeIOTHIATOM.

Co6CTREHHEIM OECKOHTAKTHEIM MOOHISHEIM KOIUPYIOIIHM TEXHUYECKMM CPE/CTBOM
63 LITATHBOB, CHeMHHIX OGLEKTHRBOB M OCBETHTENEHOTO 060PYXOBAHMUSA C BHKIIOUCHHEIMY
QyHKIMAME BCIBIIKM M [IOJa9d 3BYKOBHIX CHIHAJIOB (tenedon, QoToanmapar,
[IABIIETHEI KOMTIBIOTEp) HOMYCKaeTcs KOMMPOBaHHE NOKYMEHTOB JICKTPOHHOTO douza
I0B30BAHMA C DKpaHa/MOHWTOpa B paboyme UYackl YHTAIBLHOTO 3alla. Hicnonp3oBanye
COOCTBEHHBIX TEXHHYECKHMX CpEeICTB HE JIOIDKHO BIWATE Ha paboTy HApyrux
HCCIeoBaTeNeH.

3) Oprapusanua M oGecneuenue paGoThl MONB30BATENS 110 CAMOCTOATEILHOMY
H3rOTOBJIEHHI0 UMQPOBHIX KONHH APXMBHLIX JOKYMEHTOB B  CHEUHAILHO
0GOpyI0BaHHOM JJIA YTHX HeJieH MecTe, B IPHCYTCTBHH paGoTHHKA apXHBa, KOTOPBIH
ofecneunBaer MOATOTOBKY AOKYMEHTOB [JIfi KONMPOBAHHS B HX COXPaHHOCTL B
npoIecce KONMPOBAHYSA, KOHTPOJIb 32 co0JII0eHIeM yCA0BHH KONHPOBAHKA

M3rOTORJICHNAE KOMMit JOKYMEHTOB COOCTBEHHEIM OCCKOHTAKTHBIM MOOHIBHEIM
KONMPYIOIIEM ~ TEXHMYECKUM CpencTBOM 0Oe3  INTaruBa, CBEMHOTO o0BbeKTHBA U
OCBETHTENEHOrO OBOPYNOBaHNS C BHIKIFOYEHHEIME QYHKIMAMA BCIBIIKH W HORTH
3BYKOBEIX CHTHai0B (TenedoH, (oToaNmapar, IIAHIIeTHRH KOMIEBIOTEp) B 00beMe HE
Gomee 100 mHCTOB (KajpoB, BMEKTPOHHEIX 00pa3oB) B TeUCHHE paboyero AH# Ha
BORME3/HOM OCHOBE H B COOTBETCTBHM C YCIOBHAMM, MPOIHUCAHHBIMU B IIYHKTAX 4.2.22-
42.25 «llopadka HCHOAB30BAHMS apXMBHEIX JOKYMEHTOB B TIOCY[apCTBEHHBIX H
MyHUIMIIAIBHEX apxuBax Poccuiickol (Denepaunn»] — 58 pyGuneii 3a Kamp.

! 3anpemaercsd npuMeHeHHE COGCTBEHHBIX KOHTAKTHBIX TEXHWICCKHX CPEACTE (B TOM 4HCIIE,
py4HbIe, INAHIIETHELE, IPOTHLKHBIE CKAHEPEL, KOMHPBL), PHKCHPYIOIIUX H IPHKHMHBIX YCTPOHCTB,
IOJPYYHEIX CPEICTB ¥ $U3MYecKuX yCUIHif, KOTOPEIE OKa3pIBalOT HEraTHBHOS BIMSHNC Ha
(H3MEecKOe COCTOSHHE JIeN, HOKYMEHTOB, HEeIaTHBIX HRTAHHH,

He pazpeniaeTcs ¢caMoCTOATeIbH0e KONUPOBARKE [IOMTHHHHKOB IIST, IOKYMEHIOB, II€YATHEIX

H3IaHuH:

e YMEIOmHKX Komad HOHAA HONMb30OBAHII;

¢ OTHECEHHBIX K KATEeropuu 0cobo IeHHEX;

* PU3HAHHBIX HaXOHAIIMMIUCS B HEYIOBICTBOPUTEIEHOM (pHU3HIECKOM COCTOSHUH;

e C yracaromEM TEKCTOM, IIPH HATHTAA THIMEHTHBIX ISATEH, KOPPOSHH HKEIe30-TALIOBBIX YEpHH,
HApYIIEHHs CBA3H KPACOYHOTO CIIOS ¢ OCHOBOH (pacTpecKUBAaHNE, OCHIIH, IIOPOIIEHHE), Ha
JIOMKO} GyMare, Ha KaJlbKe, HMEIOIINX CYPIy4HBIS i BOCKOBRIE IE€IaTH, IOBPEHKACHHE
neperuieTa (packoll OI0Ka, HApyIIeHHE NIATHS, BEIIAICHIE JTUCTOB), KOPEIIOK, KOTOPLIH HE
TO3BOJIET PacKpPHITH A0 Ha POBHOH MOBEPXHOCTH, HE IPHTHHAS IIPH 3TOM TIOBpEKIEHHH
[IEPEIIETY ¥ CaMOMY JISITy.

(n. 4.2.22-4.2.25 «Ilopaoka ucnonb3o6aiia apXugeHbix DOKYMEHMO8 6 20CYOAPCHEEHHBIX U

mynununansusix apxueax Poccutickoit Dedepayuuy. 2017 2.)
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4) HposeaeHne Hay4HO-OPraHH3ANMOHHEIX  MEpONPHATHH  (BBICTRBOK,
IKCKYpCHI, KOH(epenumii) ¢ HCNOIb30BaAHNEM AOKYMEHTOB ApXHuBa

— 0630pHas sKckypens — 2500 py6. (1 akax. yac);

— TeMaTHHceckast skeKyperst — 3000 py6. (1 axan. vac).

5) Paciipocrpanenue (peannsauns), B ToM Yncie Ha 3JIEKTPOHHBIX HOCHTEJIIX B
O KaHA/IaM CBS3H (BMZ€O- H KHHOCHLEMKA) MPogyKIMu pabor, YCJYTr, NPOH3BOANMBIX
corpynankamu Hayuno-ueropudeckoro apxusa B noMemennsx Apxuga

— BHICO- ¥ KHHOChEMKa — 5000 py6./ yac.

6) Cpoku ncnosmenns paGor

Konmposanne ocyimecrsngercs, kax 1IpaBuNo, B TeueHne | Mecana, Ho He Oojee 3
Mecanes. B ciydae Gompurmmx 0658MOB CPOK OrOBAPHBAETCS B JOroBope.

BrissieHne cBeleHdii H OTBETH Ha 3aIIPOCHl  BHINOJIHAIOTCS B 34BHCHMOCTH OT
CIIOKHOCTH paboTsl, KaK IPaBujio, He CBHIME | Mecana.

ITo xemanmio 3aKa3IMKa BO3MOMKHO YCKOPCHHOE BEIIOJIHEHKE paloTH, [IeHa B 3TOM
ClIy4ae yIBauBaeTCs.

Mueie Bums paGor  (TpamckpuGupoBanue PYKONHCEH, POCIHCH CONEpKaHMs
PYKOIMCHBIX KHHUT W Jp.) OCYIUECTBIAIOTCS TOJNEKO HZ OCHOBAHHH JOTOBOpPa H IO
JOTOBOPHEIM HEHAM.

7) HlnaTasie pa6orsl (yeayrn) BBIMOJRIIOTCH HOCTe NACEMENHOro 3aBICHUSA U
ONIIATEI c4eTa (0OPAIEHNA) H JOroBOPa, 3AKIN0TAEMOr0 KAK ¢ puzHueckaMH, Tak u ¢
OPHARYECKHMH JHIAMH,

8) OrBercrBennocTs 32 PacyéT CTOMMOCTH IUIATHBIX YCIYr H aKThi
BBLINOJIHEHHBIX PaloT BO3JIOXKHTL HA 3aBEAYIOIETO Hayuyno-ncropuvecknm apxueom
CII6HH PAH.

9) OrBercrBeHHOCTH 32 ojopmrenne [OroBOpoB ¢ 3akazuMKaAMH H
CBOCBPEMEHHOE MPEAOCTABACHHE TOKYMEHTOB (B TeYeHHe 3-X paboumx ameit co qusa
SaKJIIOYEHHS N0roBOpa) B GYXralTepHI0 BOJIOKHTH HA 3aBeAYIOINEro YHTAJLHBIM
sanom Hayuno-ucropayeckoro apxusa CIIGHH PAH.

10) 'nasnomy Gyxrantepy oGecmeunTn OyxraaTepckuii M HaJOroBeIH y4&rT
MOCTYNAIOUIMX  A0XOA0B, B YCTAHOBJIEHHOM 3aKoHOAATeNbeTBOM — Poccuiickoi
Deepamun nopsaKe.

11) Ilpaxas BBecTH B aeiicTBue ¢ 01.02.2022 r.

12) KonTposs 32 mocTymienuem u pPacHpenejieHHeM JOXOQOB OCTABJSI 3a
coGoii.

OcHopaunute: n. 23, 24.2, 24.7, 55, 57 Veraga Denepansroro I'OCYJapCTBEHHOIO
GIOMMKETHOrO YUPEXKAEHHS HAYKH Cankr-TleTepGyprekoro HHCTHTYTA HCTOpHH Poccuiickoit
aKaJeMHH HAYK.

Hupextop k 74 CQ_(,\M_)( A.B. Cupenos




